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AIIMSGHY Hospital

POLICY ON MEDICATION STORAGE

Control of the Manual

1.
identifiable and retrievable

2.
when the amended versions are received
3
Administrative Manager.
4.
amendments issued.
3.

assessment audits by NABH.

The authority over control of this manual is as follows:

The procedure manual
and the photocopies of
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The holder of the copy of this manual is responsible for maintaining it in good and safe condition and in a readily
The holder of the copy of this Manual shall maintain it in current status by inserting latest amendments as and

Administrative Manager is responsible for issuing the amended copies to the copyholders the
copyholder should acknowledge the same and he /she should return the obsolete copies to the

The amendment sheet to be updated (as and when amendments received) and referred for details of

sidered as ‘Controlled Copy’.

The manual is reviewed once a year and is updated as relevant to the hospital policies and procedures. Rev ew and
amendment can happen also as corrective actions to the non-conformities raised during the self assessment or

title page is considered as ‘Master Copy’,
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1.0 PURPOSE

1.1 To provide stanc
across the hospital.
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3.3 Pharmacy In-Charge

3.4 Pharmacists
3.5 Nursing In-Charge of respective clinical areas

4.0 ABBREVIATIONS
4.1 NABH - National Accreditation Board for Hospitals and Healthcare Providers
4.2 MOM - Management of Medication

5.0 DEFINITIONS
5.1 Medication: Any substance used for diagnosis, treatment, mitigation, or prevention of disease.
5.2 Look-Alike Sound-Alike (LASA) Drugs: Medications with similar names or packaging that may

cause dispensing or administration errors.

6.0 REFERENCES
6.1 NABH — Pre-Accreditation Entry Level Standards for Hospitals, April 2014
6.2 Drugs and Cosmetics Act, 1940

6.3 Pharmacy Act, 1948
6.4 Narcotic Drugs and Psychotropic Substances Act, 1985

7.0 POLICY & PROCEDURE

7.1 Statutory Com)

All drugs shall be stor able laws and regulations, including:
e 7.1.1Pha
o 7.12
* 7.1.3Dr

7.14F
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e These shall be procured only upon prior written intimation from the treating consultant or
patient requirement.

7.3 Storage Conditions
* Medications shall be stored strictly as per manufacturer’s specifications, addressing:
o Temperature (including refrigeration where required)
o Protection from light
o Adequate ventilation
o Prevention of pests, rodents, and vermin

« These conditions shall be maintained at all storage locations, including pharmacy and stores.

7.4 Arrangement of Medicines
e All medications shall be stored by generic name.

e Storage shall follow alphabetical order across all areas.
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7.7 Security
*« Medications shall be protected from:
o Loss
o Theft

o Unauthorized access

7.8 Look-Alike Sound-Alike (LASA) Medications
¢ LASA medications shall be:
o Clearly identified
o Stored separately

o Appropriately labeled to prevent errors

7.9 Emergency Medications

* Emergency medicines shall be:

o Available at all

o Storedind !

7.10 Replenishment

e Emergency m
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All medicines shall be stored by generic name only, arranged alphabetically.

7.13 Audit
« The organization shall conduct quarterly audits of medication storage areas.

Audit findings shall be documented and corrective actions initiated where required.

8.0 RECORDS

« Temperature monitoring logs
« Inventory registers
e LASAdrug list

e Audit reports
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